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User Manual on Annual Report submission in Joint 
Environmental Information System (JEIS) 

 

 The purpose of this manual is to provide support on how to use JEIS in 
order for users to fulfill their obligations under Regulation of the Cabinet of 
Ministers of 22 December 2015  No. 795 "Accounting order of chemical 
substances and mixtures and the Database. The manual describes how to 
create and submit Annual Report on activities with chemical substances and 
mixtures. 
  

1. After logging in the system on the left side in menu you must click on 
"Lietotāja galvenā izvēlne"  "Lietotāja pārskatu saraksts" (Figure1-
1.) and press the button "Izveidot jaunu ķīmisko vielu un maisījumu 
pārskatu" (Create New Report) (Figure 1-2.). 

2. Then click on the link "Izveidot pārskatu"(Figure 1-3.). 

Figure 1: 

 

 

3. This action opens a new tab (Figure 2-1.) and first you must enter the 
required information (Figure 2-4.). JEIS is in the national language but 
where it was a possible you have "?" sign (Figure 2-2.).  By click on this 
sign "?" opens a new pop-up window (Figure 2-3.) - helper with 
required information text in English. 

Figure 2: 
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4. Once you have completed the above, press the button "Saglabāt" 
(Save) (Figure 3-1.) and save the data for entity.   

Figure 3: 
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5. After you click on save the data on entity this will open a two types of 
information blocks: 1. Notification form for chemical substance 
(Figure 3-2.); 2. Notification form for mixture (Figure 3-3.). 

6. Data input in the 1.block is used if chemical substance is produced or 
imported in territory of Latvia - object KV. 

7. Data input in the 2.block is used if mixture is produced or imported in 
territory of Latvia - object KM.   

8. In order to submit the Annual Report a library of your chemical 
substances and mixtures must be created first. There are three kind 
of objects in the JEIS: 1) chemical substance (object KV); 2) mixture 
(object KM) and 3) storage addresses of the chemical substance/ 
mixture (object KVUV). For insert these objects in to the Annual 
Report first they had to be created. 

9. Attention! Made objects in the JEIS will be used in the Annual Reports 
in the following years as long as they do not change any parameters 
(example, components of the mixture, concentrations of the 
components in a mixture, classification of the mixture). If the object is 
changing it is possible to copy the object and making the necessary 
changes save it as a new one. 

 

 

Create chemical substance (object KV) 

 
10. Creation of the new object KV. To add a new chemical substance to 

your library, press the button "Pievienot ķīmisko vielu" (Figure 4-1.) 
and then click on the link "Jauns" (New substance) (Figure 4-2.). 

Figure  4: 
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11. In the system opens a new tab "Jauna objekta KV reģistrācija" (Figure 
5-1.): 

Figure 5: 

 

 

 

 

"Nosaukums" (Figure 5-2.)- enter the name of the object KV. The name can be 
chosen that you easily distinguish it from others. This may also be a  chemical 
trade name. Further press the button "Ievietot" (Insert) (Figure 5-3.).   

12.  New pop-up window will be displayed with identifier options of the 
chemical (example, CAS: 25154-52-3 nonylphenol). Please enter the 
necessary chemical identifier (Figure 6-1.), press the button "Meklēt" 
(Search) (Figure 6-2.) and select the  chemical (Figure 6-3.). 
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Figure 6: 

 

 

* If the relevant chemical substance (example, CAS: 29455-11-6 2-methoxy-5-
methyl-1,3-dinitrobenzene) is not found, press the button "Jauns" (New) 
(Figure 6-4.) and follow the steps described on page 14 in chapter "Creation of 
the new chemical substance entry in JEIS". 

13. When the required entry is selected, enter the trade name of the 
chemical substance (Figure 7-1.), other data (Figure 7-2.) on chemical 
substance will be displayed in the system. 

Figure 7: 
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14. Provide information on the classification and labeling of the chemical 
substance according to Regulation (EC) No 1272/2008 (if chemical 
listed in Annex VI of Regulation (EC) No 1272/2008 classification 
(Figure 8-1.) downloaded from the system, there should be noted the 
relevant precautionary statements (Figure 8-2.)). 

Figure 8: 
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15. Provide information on the code of the chemical substance according 
to the PRODCOM (the production of manufactured goods) if the 
chemical is imported in the European Union (Figure 9-1.). 

16. Provide information on the classification for transport of dangerous 
goods (class, subclass) (Figure 9-2.). 

17. Press the button "Saglabāt" (Save)(Figure 9-3.).  

 

Figure 9: 

 

 

18. When the button "Saglabāt" (Save) is pressed this will open a new 
information block "Pielikumu saraksts" (List of the Annexes). 

Figure 10: 
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19. There must be added the relevant Safety Data Sheet (SDS), press the 
button "Pievienot" (Add) (Figure 10-1.). New pop-up window 
"Pielikuma izveide" (Figure 10-2.) will be displayed. You must to 
attach SDS of the chemical substance by pressing the button 
"Izvēlēties" (Choose) (Figure 10-3.).  

Figure 11: 

 

 

20. Please select a file from your computer (Figure 11-1.) and press the 
button "Saglabāt" (Save) (Figure 11-2.). 

21. The attached SDS will be displayed in the system (Figure 12-1.) and 
then again you have to press the button "Saglabāt" (Save)(Figure 12-
2.). 

Figure 12: 
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22. Creation of the object KV is completed. Close the tab "Jauna objekta 
KV reģistrācija" (Figure 13-1.). 

Figure 13: 

 

23. In the tab "Pārskats par darbībām ar ķīmiskām vielām un 
maisījumiem" information provided in object KV for chemical 
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substance will automatically be reflected in the relevant fields of the 
Report form (Figure 14). 

Figure 14: 

 

24. Provide information on amount of the chemical (ton) produced or 
introduced in territory of Latvia (Figure 14-2.). 

25. If chemical listed in Annex I of PIC Regulation please specify the 
country from where the chemical is imported in territory of Latvia 
(Figure 15-1.). 

Figure 15: 

 

26. Provide information on field for application/ use of chemical 
substance: NACE code and Description, select from the list (Figure 16-
1.). 

http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2012:201:0060:0106:en:PDF
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Figure 16: 

 

 

27. Provide information on a storage address/-es of the chemical, click on 
the link "Jauns" (New) (Figure 17-1.). 

Figure 17: 

 

28. In the system opens a new tab "Jauna objekta KVUV reģistrācija" 
(Figure 18-1.). Enter the name of the object KVUV (Figure 18-2.) and 
select, example, city form Classification of Administrative Territorial 
Units  (Figure 18-3.), select street and enter the number of house 
(Figure 19-1.). Then press the button "Saglabāt" (Save) (Figure 19-2.). 

 

Figure 18:  
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Figure 19: 
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29.  Close the tab "Jauna objekta KVUV reģistrācija" (Figure 19-3.). 

30.  Storage address will be displayed in the system (Figure 20-1.). Press 
the button "Saglabāt vielas" (Save the chemical) (Figure 20-2.).Now 
the data on this chemical substance is saved in the Report form. 

Figure 20: 

 

 

31. To create the next object KV press the button "Pievienot ķīmisko 
vielu" (Add chemical substance) (Figure 21-1.) and click on the link 
"Jauns" (Figure 21-2.). 

Figure 21: 

 

 

 

Creation of the new chemical substance entry in 
JEIS 

 

*If the corresponding entry of the chemical substance is not found in the 
system (Figure 22-1.) press the button "Jauns" (New) (Figure 22-2.) and add the 
chemical and provide information on available identifiers of the chemical: 

Figure 22: 
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New pop-up window "Ķīmisko vielu sasaiste" will be displayed in the system 
where you can add entries of the chemical identifiers (Figure 23-1.) by pressing 
the button "Jauns" (New). 

Figure 23: 

 

 

For example, to add to the system chemical 2-methoxy-5-methyl-1,3-
dinitrobenzene (CAS:29455-11-6) please press the button "Jauns" (New) (Figure 
24-1.), enter CAS number (Figure 24-2.) and press the button "Saglabāt" (Save) 
(Figure 24-3.). 

Figure 24:  
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Like similar add the other identifiers of the chemical substance (Figure 25-1., 
Figure 25-2.). 

Figure 25: 
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When available identifiers of the chemical substance are provided (Figure 26-
1.) press the button "Saglabāt" (Save) (Figure 26-2.). 

Figure 26: 

 

 

 

New entry will be displayed in the system (Figure 27-2.). 

Figure 27: 

 

 

Further follow the steps described in this manual from point 13. to point 22.  
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Create mixture (object KM) 

 
32. Creation of the new object KM. To add a new mixture to your library, 

click on the button "Pievienot maisījumu" and then click the link 
"Jauns" (New) (Figure 28-2.). 

Figure 28: 

 

 

 

33.  In the system opens a new tab "Jauna objekta KM reģistrācija" 

34. In the system opens a new tab "Jauna objekta KV reģistrācija" (Figure 
29-1.): 

Figure 29: 
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"Nosaukums" (Figure 29-2.) - enter the name of the object KM. The name can 
be chosen that you easily distinguish it from others. This may also be a  mixture 
trade name.  

35. Please enter the trade name of the mixture (Figure 29-3.). 

36. Provide information on the composition of the mixture, to add 
substance of the composition of the mixture press the link "Ievietot" 
(Insert) (Figure 29-4.). New pop-up window will be displayed in the 
system with identifier options of the chemical. Please enter the 
necessary chemical identifier (Figure 30-1.), press the button 
"Meklēt" (Search) (Figure 30-2.) and select the chemical (Figure 30-3.)  

Figure 30: 

 

 

* If the relevant chemical substance is not found in the system, press the 
button "Jauns" (New) and follow the steps described on page 14 in chapter 
"Creation of the new chemical substance entry in JEIS". 

37. Provide information on the classification (Figure 31-2.)  and 
concentration (Figure 31-3.) of the substances in the mixture (if 
chemical listed in Annex VI of Regulation (EC) No 1272/2008 
classification downloaded from the system). 

Figure 31:  
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38. If chemical substance in composition of the mixture is volatile organic 
compound (VOC) please specify a product group of the mixture 
(Figure 31-4.). Instruction of the indication of the product group is 
available at LEGMC website. 

39. Provide information on the classification and labeling of the mixture 
(Figure 32-1.). 

Figure 32: 

 

https://www.meteo.lv/en/lapas/environment/chemical-substances-/chemicals-database/chemicals-register?id=1430&nid=407
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40. Provide information on the code of the mixture according to the 
PRODCOM (the production of manufactured goods) if the mixture is 
imported in the European Union (Figure 32-2.). 

41. Provide information on the classification for transport of dangerous 
goods (class, subclass) (Figure 32-3.). 

42. Press the button "Saglabāt" (Save) (Figure 33-1.). 

Figure 33: 

 

 

43. When the button "Saglabāt" (Save) is pressed this will open a new 
information block "Pielikumu saraksts" (List of the Annexes). 

44. There must be added the relevant SDS, press the button "Pievienot" 
(Add) (Figure 33-2.). New pop-up window "Pielikuma izveide" will be 
displayed in the system. You must to attach SDS of the mixture by 
pressing the button "Izvēlēties" (Choose) (Figure 33-3.)  

45. Please select a file from your computer and press the button 
"Saglabāt" (Save) (Figure 33-4.).  

46. The attached SDS will be displayed in the system (Figure 34-1.) and 
then again you have to press the button "Saglabāt" (Save) (Figure 34-
2.) 
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Figure 34: 

 

 

47. Creation of the object KM is completed. Close the tab "Jauna objekta 
KM reģistrācija" (Figure 35-1.) 

Figure 35: 
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48. In the tab "Pārskats par darbībām ar ķīmiskām vielām un 
maisījumiem" information provided in object KM for mixture will 
automatically be reflected in the relevant fields of the Report form 
(Figure 36-1., 2., 3., 4., Figure 37-1.,2.). 

 

Figure 36: 

 

Figure 37: 
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49. Provide information on amount of the mixture (ton) produced or 
introduced in territory of Latvia (Figure 36-5.) 

50. If chemical substance in composition of the mixture listed in Annex I 
of PIC Regulation please specify the country from where the mixture 
is imported in territory of Latvia. 

51. Provide information on field for application/ use of mixture: NACE 
code and Description, select from the list (Figure 37-3.). 

52. Provide information on a storage address/-es of the mixture. You can 
choose a saved address (Figure 38-1.) in the system or create a new 
one if it is necessary by  click on the link "Jauns" (New) (Figure 38-2.). 
Creation of new storage address is described in this manual from 
point 27 to point 29. 

Figure 38: 

http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2012:201:0060:0106:en:PDF
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53. Press the button "Saglabāt maisījumus" (Save the mixture) (Figure 
39-1.).Now the data on this mixture is saved in the Report form. 

Figure 39: 

 

 

54. To create the next object KM press the button "Pievienot maisījumu" 
(Figure 40-1.,2.) and click on the link "Jauns". In the system opens a 
new tab "Jauna objekta KM reģistrācija"  and you can create next 
object KM. 

Figure 40: 
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55. If you need to update the information related to the mixture, select 
the link "Labot" (Edit) (Figure 41-1.). The system will open and 
displayed object KM in the next tab and you can make any changes. 

Figure 41: 

 

 

56. It is possible to copy similar object KV or object KM in the system by 
clicking on the link "Kopēt" (Copy) (Figure 41-2.). New tab will opens 
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in the system and you can make any changes and save object KV or 
object KM as new one (please do not forget to specify other name of 
the new object KV or KM in the system and trade name of the 
chemical/ or mixture of course). 

57.  If you need removed/ or delete the object from Report then click on 
the link "Dzēst" (Delete) (Figure 41-3.). 

58. In case of errors in the Report or forms of objects (KV and KM) there 
will be specific error message in red in the system (in Latvian only). 

59. If you have entered all the data on chemical substances and mixtures 
in the Report and the information will not be updated, you can submit 
the Report and must press the button "Iesniegt" (Submit). 

60. A submitted Report may be sent back to the user for corrections. The 
status of the Report in this case will change from "Iesniegts" (Submit) 
to "Labošanā" (Correction). If everything is correct the status of the 
Report will be "Apstiprināts" (Confirmed). User will receive an email 
for the changes on status of the Report. 

61. Hereafter you can use saved objects (KV and KM) in the system for 
the next Report submission (Figure 42). 

Figure 42: 

 

 

You are welcome to contact us if you have any questions regarding 
the Annual Report of chemical substances and mixtures by e-mail: 
chemdb@lvgmc.lv. 

mailto:lvgmc@lvgmc.lv

